Sample Packets
(all items are included on CD in this binder)

Suggested items to include in various packets, include:  
Student Folder:
1) Application

2) Student/Parent Agreement

3) Student Expectations
4) Training Plan

5) Career Preparation Agreement (Standards of Operation)
6) Evaluations

7) Wage and Hour Reports
Employer Recruitment Packet:

1) Welcome Letter

2) Attention Business Owners Flyer

3) Business Card

4) Sample Evaluation

5) Sample Training Plan

Initial Employer Visit Packet:

1) Initial Paperwork Memo

2) 1-2 Copies of the Career Preparation Agreement (Standards of Operation)

3) 2 Copies of the student’s Training Plan including Child Labor Laws or on NCR copies

4) 1 Sample Evaluation
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School Calendar

6) TEKS
